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STATE FISCAL STABILIZATION FUND PROGRAM 
EDUCATION STABILIZATION FUND MONITORING PROTOCOL 

Site Visit: ______ or Self-Assessment:______ 
Period 10/1/2010 through 9/30/2011 

 
Date(s) of Review: ________________________________________________ 
 
District, Charter School or Institution: _______________________________  
 
District, Charter School or Institution Representative(s): _______________________________________________________________ 
 
________________________________________________________________________________________________________________  
 
OMB Representative(s):____________________________________________  
 
All Local Education Agencies and Institutions of Higher Education are to complete the Education Stabilization Fund Monitoring Protocol 
document.  This document is to be completed and returned to Brenda Mack at the Delaware Office of Management and Budget by the date 
requested and prior to a scheduled on-site visit (if applicable). 
 
Issue: Whether the district, charter school or institution of higher education has established appropriate policies and procedures for 
ensuring fiscal oversight of the State Fiscal Stabilization Fund (SFSF) Program.  
 

Program Monitoring  Yes  No  N/A  Evidence /or Documentation 
Internal Controls     
1. Do you have written internal controls policies and procedures?     
2. Do you monitor and evaluate your internal controls?     
3. Do you communicate written policies and procedures internally 

and externally? 
    

4. Were your SFSF monies used to support allowable expenses?       
5. Were SFSF monies used to support salaries?     
Segregation of Duties (Was the same person responsible for 
the following?) 

    

1. Accounts receivable records and cash receipts?     
 
 

2. Entering or changing data in First State Financials and provides 
approval for transaction? 
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Program Monitoring  Yes  No  N/A  Evidence /or Documentation 
1512 Requirements and Data Quality     
1. Did you submit a 1512 report to federalreporting.gov?   
2. Did you accurately report the total amount of SFSF funds 

expended? 
  

3. Did you report the number of jobs created and/or retained to DE 
DOE and DE OMB? 

  

4. Did you include vendor jobs created in the number of jobs 
reported above? 

  

5. Do you have documentation supporting the analysis of the 
number of jobs created and/or retained? 

  

6. Do you have detail information on subcontractors(s) and/or 
vendors? 

  

7. Are you tracking your SFSF disbursements separately and 
receipts, if applicable? 

  

8. Will all SFSF funds be obligated within the deadline of 
9/30/2011? 

  

9. Will you require an extension of time to liquidate your SFSF 
funds beyond 1/3/2012?  If yes, please explain why? 

  

10. Were any of the SFSF monies used for infrastructure 
(construction projects)? 

  

11. If yes to question number 11, did you notify DE DOE and DE 
OMB? 

  

12. Did you ensure compliance with cross-cutting ARRA 
requirements (e.g., Section 1512 reporting, Buy American, 
etc.)? 

  

13. Did you report quarterly activities and progress of your SFSF 
sub award to DE DOE for quarters beginning Q1, CY 2011?   

  

 
Other 
 
 What activities or programs did your LEA or institution support with SFSF monies? 
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